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Your step-by-step guide

BRIEF

Here at Manto, we’re passionate
about creating videos that engage
with audiences, however we
understand that producing a video
can seem a daunting and scary
prospect.

First of all we try to establish an overview

Before the camera starts rolling,
there is a lot of preparation that
needs to take place. This is so we
can establish exactly what it is you
wish to achieve from the video
and to make sure we can deliver
accordingly.

2.

Here is a step-by-step guide taking
you through what is involved in the
Pre Production stage.
Throughout this stage we will want
to stay in regular contact with you,
meeting up where needed and
chatting over the phone/ via email.

of the project from you. Here are some
questions to consider to help us build a brief:
1.

Who is going to be watching the finished
video(s)?
What do you want to get out of them
watching?

3.

What platform will they be watching the
video(s) on (Facebook, YouTube, Vimeo,
TV, your website etc) ?

4.

Have you seen any examples of similar
videos whose style you think would suit
this project?

5.

Are there any time scales which you need
us to work to?

6.

How many videos would you like
produced?

7.

What is the desired length of these?
(This is often influenced by the platform
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from which they will be viewed.)

If you are unsure about the answer to any
of these questions, that is absolutely fine.
We are here to help and give advice
using our knowledge and experience.
Even if all you have is your objective,
we can help expand this with you.

Before we start filming
The next steps in the pre-production
process are outlined here.

PRE-PROD U C TION

—

an additional if it helps to give yourself a

few more things that need to be achieved.
Manto will conduct research on your
company and your competitors online,

clear idea of the plan.
—

availability so we can get this booked as

We will brainstorm and create some
concepts and send a couple of treatments
to you that are in line with the brief.

soon as possible.
—

of booking additional crew (eg wardrobe

want to achieve the brief then we are more

supervisor, makeup artist).

than happy to discuss this.
Along with the treatment, we will provide

—

giving a simple outline of what is involved

our portfolio and from external sources so

in filming, what to expect and what they

that we can agree on the look and feel of

can do to prepare.

the finished video(s).
Once we agree on the treatment and

—

deliver and what’s included in the price.
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—

We will send you a document outlining our
Terms and Conditions.

For some locations we would want to do a
recce, if your budget allows.

work out what is required we’ll send
across a quote detailing exactly what we’ll

If the video requires interviews, we will
provide prep notes for the interviewees

you with links to reference videos from

—

If needed, we will send you options of
locations and actors, and give the option

Equally, if you have a clear idea of how you

—

If you’re happy, we can start to agree
on a filming date(s). We will provide our

gathering an overview of your brand.
—

—

storyboard is something we can offer as

Once we have established a brief there are a

—

Providing a s cript, shot list and

—

We will produce and send you a schedule
of the filming day(s). This will include
a call sheet providing crew details,
location requirements and timings for the
interviewees and actors if required.

We will produce and send you a post
production schedule.

—

We can provide consent forms, if needed.
These need to be signed before the day
of filming.

Thank you!
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